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 1. RATIONALE 

 1.1  To  ensure  that  STAGS  follows  the  correct  procedures  for  the  assessment  of  BTEC  if  a 
 Consor�um  Student  studies  a  BTEC  qualifica�on  at  STAGS,  or  if  a  STAGS  student  is  studying  a 
 BTEC at a Consor�um School. 

 2. AIMS 

 2.1  ●  To  ensure  that  assessment  methodology  is  valid,  reliable  and  does  not  disadvantage 
 or advantage any group of learners or individuals. 

 ●  To  ensure  that  the  assessment  procedure  is  open,  fair  and  free  from  bias  and  to 
 na�onal standards. 

 ●  To ensure that there is accurate and detailed recording of assessment decisions. 

 3. PROCEDURES 

 3.1  In order to do this St Albans Girls’ School will: 
 ●  Ensure  that  learners  are  provided  with  assignments  that  are  fit  for  purpose,  to 

 enable them to produce appropriate evidence for assessment 
 ●  make  sure  that  we  have  qualifica�on  approval  before  applying  for  approval  under  a 

 collabora�ve arrangement 
 ●  iden�fy  a  Lead  Centre  for  the  collabora�ve  arrangement,  to  coordinate  the  quality 

 assurance for each qualifica�on delivered 
 ●  ensure  a  Lead  Internal  Verifier  (LIV)  is  registered  appropriately  for  each  qualifica�on 

 delivered 
 ●  ensure  that  the  LIV  completes  annual  standardisa�on  ac�vi�es  and  undertakes 

 appropriate  standardisa�on  training  with  all  staff  comple�ng  assessment  and 
 internal verifica�on 

 ●  make  accurate  learner  registra�ons  and  claims  under  the  appropriate  consor�um 
 programme  code  or  sub-site,  and  have  appropriate  policies  and  procedures  for 
 registra�on and cer�fica�on of learners in place 
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 ●  ensure  we  have  access  to  all  quality  assurance  documenta�on  linked  to  our 
 registered learners 

 ●  ensure we have access to our learner progress and achievement records 
 ●  be  included  /par�cipate  fully  in  the  regular  evalua�on  and  review  of  all 

 qualifica�ons delivered in the collabora�ve arrangement 
 ●  retain  all  assessment  evidence  and  quality  assurance  documenta�on  rela�ng  to  our 

 registered learners in line with Pearson requirements 
 ●  par�cipate  as  required  in  Pearson  quality  assurance  monitoring  through  Lead 

 Standards Verifica�on(LSV) and Standards Verifica�on(SV), as appropriate 
 ●  complete  and  submit  an  Annual  Centre  Declara�on  to  confirm  that  all  required 

 Centre Quality processes and procedures are in place and opera�ng effec�vely 
 ●  apply  the  outcomes  of  Standards  Verifica�on  and  support  any  essen�al  ac�ons 

 required 
 ●  ensure  we  /  or  the  Lead  Centre  communicate  any  changes  or  amendments  to  the 

 collabora�ve  arrangement  to  Pearson,  including  adding  or  withdrawing  from  a 
 collabora�ve arrangement and adding or withdrawing qualifica�ons. 

 3.2  Roles  and  personnel  responsible  for  assessing  learners  studying  a  BTEC  Qualifica�on  at 
 STAGS 

 Quality Nominee 
 The  Quality  Nominee  is  Mrs  J  Flint  .  They  are  responsible  for  overseeing  all  elements  of  the 
 BTEC assessment process 

 Examina�ons Officer 
 The  examina�ons  officer  is  Mrs  M  Maddison.  They  are  responsible  for  registering  students 
 on  the  BTEC  course,  enabling  a  check  of  who  is  registered,  withdraw  students  if  they  leave 
 the  course,  enter  internally  assessed  unit  levels  to  enable  cer�fica�on  at  the  end  of  the 
 course 

 Lead Internal Subject Verifier 
 The  Lead  Subject  Verifier  is  the  Lead  Prac��oner  for  the  Subject.  They  are  responsible  for 
 providing  an  assessment  plan  to  the  QN,  names  of  students  to  be  entered  or  withdrawn 
 from  the  qualifica�on,  results  of  the  unit  a�er  internal  verifica�on  or  external  verifica�on 
 has taken place 

 Internal Subject Verifier 
 They  are  responsible  for  teaching  the  BTEC  course  and  marking  the  internally  assessed 
 tasks. They assist with the modera�on and verifica�on of internally assessed work. 

 3.3  Assessment Timelines 
 Each  BTEC  Lead  Subject  Internal  Verifier  is  to  prepare  a  plan  for  the  teaching  and 
 assessment  of  each  internal  unit.  A  copy  of  this  plan  is  provided  to  the  Quality  Nominee 
 who  reviews  the  plan  and  checks  that  this  meets  the  assessment  criteria.  This  plan  is  also 
 shared with the external Subject Verifier as requested. 

 4. MONITORING 

 4.1  This  policy  is  monitored  internally  once  per  year  by  the  Quality  Nominee.  It  is  provided  to 
 Pearson  at  their  request  as  part  of  their  Quality  Assurance  processes  in  the  autumn  of  each 
 school year. 
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